
 

Changing Relations C.I.C.  

POD Studios  

42 Market Place  

Bishop Auckland  

DL14 7PB  

 

E-mail: info@changingrelations.co.uk  

Website: www.changingrelations.co.uk  

 

Dear Applicant,  

Assistant Producer (Let’s Talk About Sex project) 

Thank you for your interest in the above position. Enclosed is a Recruitment Pack which includes:  

• Additional information / About us  

• Job Profile / Project description  

• Guidance notes   

• Application form  

Your completed application should be sent to info@changingrelations.co.uk or by post to:  

Recruitment, Changing Relations, POD Studios, 42 Market Place, Bishop Auckland, DL14 7PB 

✓ Please make sure that your application form is complete, including the 2 requested referees. 
 

✓ Download, complete and submit the diversity monitoring form on our website. 
 

✓ Send us an up-to-date CV & cover letter (max. 2 pages), which outlines: 
 

▪ Why you are interested in this role & in working for Changing Relations 
 

▪ Any relevant experience, knowledge, skills & interests that would make you 
suitable for the role as described in the Job Profile 

 

▪ What barriers you think you could face in the delivery of this project & how you 
would overcome these 

Please note the Personal Details, Diversity Monitoring and reference forms will be removed from your 

application before short listing and will be used for statistical monitoring purposes only.  

The closing date for receipt of this application is THURSDAY 18TH NOVEMBER 2021 (midday).  

Interviews will take place on FRIDAY 26TH NOVEMBER.  

Applicants must be able to attend induction meetings in DECEMBER and available to start the job in earnest 

at the start of JANUARY 2022.  

Good luck with your application. 

Lisa Davis  

Founder and Managing Director Changing Relations C.I.C.  

http://www.changingrelations.co.uk/


 

Changing Relations is a non-profit-making 

social enterprise that believes the arts are a 

powerful way to deliver transformative 

messages to change perceptions and lives. 

The focus of our artistic output is to break 

down gender barriers and foster healthy 

relationships. We do this in a way that 

creates a platform for unheard voices and 

empowers those we work with.  

We deliver education, training & resources to 

schools, businesses, & communities, using the 

arts to transform the way people think about 

gender stereotypes & relationship behaviours.  

We create artworks – and associated learning 

content – that challenge thinking around themes 

such as sexism, sexual attitudes, domestic 

abuse, healthy relationships, gender norms / 

roles / stereotypes, female body shaming & 

sexting. As a combined arts company, these 

artworks could be film, theatre, dance, visual 

arts, animation, creative writing or poetry.   

All of our pieces are developed in response to 

us listening to the needs and concerns 

expressed by audiences and participants. 

Therefore, we anticipate covering many more 

topics over the years as each new project 

creates space for us to notice additional strands 

that need addressing. As a team member, you 

can support us in listening out for needs and 

concerns.  

We primarily work in the North East of England, 

but have begun to deliver work further afield in 

response to demand. Many elements of our 

work do not need to be limited to a specific 

location.   

Our work has value for the general public, for 

disadvantaged communities, for young people 

in schools & universities & for professionals in 

workplace settings. Whilst our work has broad 

relevance, we make sure to differentiate our 

offer to different target audiences.  

We believe that sex and gender should not 

place constraints on people’s lives & wellbeing; 

that relationships should be based on trust & 

equality as opposed to power and control; and 

that healthy relationships enable people to live 

fulfilled lives.  

We use the arts to achieve our vision because 

we recognise that socio-cultural norms are hard 

to shift: they’re often unconscious and people 

can be resistant to being told to think 

differently. The arts provide a safe accessible 

space to approach difficult & overlooked issues, 

engaging people emotionally or leaving them 

curious as to why things are as they are

• Delivering education & training to schools, 

businesses & communities. 

• Providing online & print resources to 

support learning & thinking.  

• Running digital awareness-raising 

campaigns. 

• Sharing content in museums, galleries & 

non-traditional spaces, alongside events 

that create space for additional 

engagement.  

• Running school & community-based 

projects using the arts & creative methods 

to facilitate more in-depth engagement.  

 

We also create artistic outputs & bespoke 

learning programmes on commission for other 

organisations keen to utilise our creative 

approach to achieving impact & engagement, 

including, for example, charities, university 

research teams & businesses. 

 

 



 

  

Job Title: Assistant Producer (Let’s Talk About Sex project) 

Reporting to: Artistic Director / Creative Producer 

Part Time: 6-month fixed term contract until 30th June 2022, 2 days (or 15 hours) per week 

Salary:  £19,554 p.a. pro rata (NJC scale 4) 

The Assistant Producer will support the Artistic Director in planning, organising & coordinating the Let’s 

Talk About Sex project to time, budget & plan, & in so doing, will assist the delivery of Changing 

Relations’ creative programme & contribute towards our artistic, social & educational objectives. 

Whilst initially a 6-month fixed term contract to support the delivery of a specific, funded project, as a 

company, Changing Relations is at a point of growth & development, increasing the range of activity 

within our creative & educational programme. For someone who shows commitment & initiative, 

therefore, funding may allow this to become a longer term &/or full-time role, supporting the delivery of 

a varied range of projects, with the scope to progress to a Project Coordination role. 

Initially, the Assistant Producer role would be focused on one project – Let’s Talk About Sex – which aims 

to co-create artistic work with students aged 16 to 24 from The Northern School of Art, Durham 

University and Bishop Auckland College, in order to challenge harmful sexual attitudes and behaviours 

and facilitate open conversation, resulting in confidence, knowledge & healthy intimate relationships.  

In March 2021, the devastating murder  of 

former Durham University student Sarah 

Everard, whose death sparked outrage & 

protests, came just months after the Everyone’s 

Invited was founded, with a mission to eradicate 

rape culture & provide a safe place for survivors 

to anonymously share their stories. The act of 

sharing their story allows many survivors a 

sense of relief, catharsis, empowerment, & gives 

them a feeling of community & hope. To date 

(Oct 2021), 54k testimonies have been received.  

In 2020, a high-profile UK university was shaken 

by fresh claim of sexism and rape culture. 

Messages from group chats were published on 

social media to horrified students. A chat from 

the group exposed ‘posh lads’ plans to compete 

to sleep with the poorest girl at the University, 

highlighting an intersection of sexism & classism 

embedded in higher and further education.  

With the work of our  Artist- in- Residence, Lou 

Brown , aka  Goodstrangevibes, we  will be 

engaging  students  through drop-in sessions and 

artistic workshops  to create a platform to 

explore how these  issues affect  young people.  
 

 We're inviting students to form a  project 
steering group,  which will shape our creative 
programme for 2022. Bringing together students 
from different institutions to collaborate 
creatively will work to address the issues and 
break down barriers. 

The group will commission artists, co-produce a 
zine & digital campaign or exhibition, deliver 
peer-led workshops and support the  Let’s Talk 
About Sex  project gaining  a wider  public reach.  

We  want to stop young people in their tracks, 
challenge harmful attitudes & initiate 
conversation.

https://changingrelations.co.uk/our-work/lets-talk-about-sex/
https://www.everyonesinvited.uk/
https://www.everyonesinvited.uk/
https://www.goodstrangevibes.com/


 

 

:

• Support the Creative Producer to 

coordinate the administration & logistics 

of Changing Relations’ activities in the 

successful delivery of the Let’s Talk 

About Sex project’s aims & outcomes. 

• Research & procure arts materials, venue 

& equipment hire, suppliers & licenses 

required for forthcoming workshops & 

events. 

• Nurture strong relationships with the 

staff team, creative associates & student 

Steering Group in the delivery of the 

Let’s Talk about Sex project. 

• Set up & coordinate the successful 

delivery of creative workshops (including 

online), putting in place arrangements 

with partners & associates to ensure 

young people can fully participate. 

• Nurture strong relationships with our 

school, college, university & community 

group partners, as well as venues & the 

wider cultural sector, ensuring all 

partners are kept informed & up to date. 

• Support, plan & assist the Creative 

Producer in facilitating sessions with 

young people to ensure their ideas, 

concerns & interests are at the heart of 

the Let’s Talk About Sex project, 

supporting them, as its Steering Group, to 

make decisions about its output. 

• Capture ongoing monitoring & evaluation 

information, as required, ensuring 

processes are agreed & embedded with 

partners & participants, entering & 

recording data using our CRM (Customer 

Relationship Management System). 

• Assist in the preparation & distribution of 

marketing packs & mailouts (postal & 

online) to promoters, partners, members 

& audiences using our CRM. 

• Support our Digital Media Coordinator 

with scheduling social media posts. 

• Work closely with the Creative Producer 

to deliver the agreed funding 

requirements to ensure grant 

guidelines & commitments met. 

• Adhere to Changing Relations 

procedures, policies & protocols. 

• Advocate for Changing Relations. 

• Undertake any other duties as 

may be reasonably required.  

 

• Resonance with Changing Relations’ 

values & mission. 

• Excellent communication & written 

skills.  

• Demonstrable evidence of 

administrative / organisational skills & 

attention to detail.   

• Experience of working with & 

successfully engaging, young people.   

• Knowledge of socially-engaged & 

participatory arts practice.  

• Spatial awareness & practical mindset.  

• Team working skills.  

• Proactive, adaptable, problem-solving 
mindset.  

 

• Experience of working on a multi-

partner project.   

• Experience of socially-engaged & 

participatory arts practice.  

• Knowledge of the curriculum & 

current educational challenges. 

• Experience of creating engaging 

marcomms to promote projects. 

• Events management skills. 

• Experience of chairing and/or 

facilitating meetings & discussions.  
 
Please note: This opportunity is subject to 
enhanced DBS check.



 

 

 

These notes are designed to help you participate fully in our staff recruitment procedures, and to 

assist you with providing all the information we need in order to understand how you meet the 

requirements of the job.  Please read these notes carefully before completing the application form.  

Changing Relations is working towards achieving greater diversity and welcomes applications from 

all sections of the community.    

As an arts education company dependant for its success on the full involvement of participants & 

audiences, Changing Relations recognises that it has a moral & legal responsibility as an employer 

to promote equal opportunities.  In addition, Changing Relations recognises that the pursuit of 

equality of opportunity is essential for a productive and professional working environment.  

This policy states Changing Relations commitment to being an equal opportunities employer & is 

an integral part of every aspect of our activities. It is based on the most recent legislation & 

represents Changing Relations’ commitment to tackling inequality, discrimination & disadvantage.  

Our goal is equality of opportunity for everyone who uses, engages with, works in and works for, 

Changing Relations and we will provide services and develop employment practices accordingly.  

In particular, Changing Relations is committed to making sure that:  

• There is equality of opportunity in terms of access to Changing Relations and its services, 

and that this reflects, and is appropriate to the needs of the diverse communities and 

audiences engaging with Changing Relations.  

 
• Prospective and present employees, freelance contractors and creative associates are 

afforded equal and fair treatment in relation to recruitment / associateship, selection, terms 

and conditions of employment, training and promotion.  

Changing Relations will work to actively combat discrimination and make sure that prospective or 

present employees / associates, participants and audiences are not treated less favourably on the 

grounds of protected characteristics.  

Changing Relations is committed to making sure we provide equal opportunities in employment & 

that we do not unfairly discriminate against any job applicant for any reason. We therefore:    

• Welcome job applications from all sections of the community and will consider applicants 

for jobs on the basis of their relevant experience, qualifications, skills and abilities.  

 
• Welcome job applications from under-represented groups - in particular, people with 

disabilities, and minority ethnic applicants.  

 
• Will make sure that we do not discriminate unlawfully when we decide who to employ and 

that selection decisions for jobs are based solely on people’s merit and ability to do the job, 

to enable us to appoint the best people to work for Changing Relations.  

 

• Will make sure that any qualifications or conditions or requirements applied to a job are 

relevant and justifiable in terms of the job to be done.  

 



 

 

• Aim to create a suitably skilled workforce that includes employees who may be under-

represented.  

 
• Will conduct regular monitoring data collation and analysis in order to identify and address 

barriers to equality of opportunity.  

The purpose of completing the application form is to enable you to be shortlisted for interview.  

Completed application forms are matched against the requirements set out in the Job Profile to 

create a shortlist of candidates who will be invited for interview.  

You should study the Job Profile carefully before completing your application form.  Whether or 

not you are shortlisted for interview will depend on how well you can demonstrate that you meet 

the criteria listed in the Job Profile.  

The following tips are designed to help you complete your application as effectively as possible:  

• Study all the information you have been sent about the job and the application form 

carefully before you begin to complete your application, including Changing Relations’ 

website and social media to build a picture of our creative programme (and the Let’s Talk 

about Sex project in particular), our artistic policy & social & educational mission as an 

organisation.  Ensure that you are clear about what you are being asked to do.  

 
• Make sure your application is specific to the job you are applying for. A standard application, 

which you may have prepared before, may not address all of the items in the Job Profile.  

 
• Think about the extent to which you possess the experience, skills, knowledge & interests 

necessary to do the job.  You should then provide relevant information which addresses all 

of the items in the Job Profile. 

 
• Give examples of your experience, knowledge and skills and write in a positive way.  

Remember to write about those things which you have personally been responsible for.  

 
• Make sure you complete all sections of the application form & application requirements.  

 
• Select those aspects of your experience, skills and interests that are relevant to the job.  

Remind yourself of your qualities and skills that you may take for granted.  

 
• Remember to consider relevant experience, knowledge & skills acquired outside of paid 

work, for example, experience gained from volunteer work or your leisure interests.  

 
• When listing your previous jobs, ensure that dates are correct and in the right order, stating 

your most recent employment first.  

 
• Make sure that you return the form before the closing date and keep a copy for yourself.  

 

• If you need to submit your application in an alternative accessible format, please contact us 

in advance so that we know to expect it.  



 

 

Shortlisting will take place immediately after the closing date and is always undertaken by at least 

two people, one of whom will be the vacant job’s line manager.  When short listing we are making 

an assessment of how closely your application meets the criteria set out in the Job Profile.  We will 

go through your application in detail looking for specific evidence that you have the experience, 

knowledge and skills required to undertake the job successfully.  It is unlikely that you will be 

selected for interview if you haven’t provided specific evidence, supported by relevant examples.  

The purpose of an interview is to identify the best candidate for the job.  A panel of two or three 

people, including the job’s line manager, will normally interview you.  The length of the interview 

will depend on the level of the post but, on average, it will last for about 30 to 60 minutes.  For 

most of the time the interviewers will ask you questions which relate to the requirements listed in 

the Job Profile.  At the end of the interview, you will be given some time to ask a few questions 

yourself.  It is advisable to have a few questions already prepared.  

If you are short listed for interview, we will normally contact you by email to invite you to interview.  

The email will give full details of what the selection process will involve.    

In addition to an interview, Changing Relations may also use other methods to help choose the best 

candidate for the job.  Common selection methods include work related tests to examine your IT, 

organisational, team-working or presentational skills.  For certain jobs you may be asked to give a 

short presentation.  If additional methods are to be used you will be notified in advance, when we 

invite you for interview.  

If you have a disability and need any adjustment to be made in order for you to participate in the 

selection process, please contact us immediately on receipt of our letter inviting you for interview 

so that we can accommodate your needs.  

Offers of employment / contractual agreements will only be made by a senior member of staff 

authorised to do so.  All offers are made subject to receipt of satisfactory references and where 

appropriate disclosure of information by the Criminal Records Bureau (Police checks).   

Please complete the separate questionnaire to enable us to monitor the effectiveness of our 

recruitment policy and processes, so that we can ensure recruitment and selection are carried out 

fairly.  The information you provide will also help us to identify any barriers to recruitment.  Your 

answers will be treated in the strictest confidence and used for statistical monitoring purpose only. 

Your completed form will not be seen by those responsible for short listing and will not, therefore, 

form part of the selection process.  Please do not staple the questionnaire to your application form.  

Please provide details of any unspent convictions or cautions you have under the terms of the 

Rehabilitation of Offenders Act, 1974. Offences resulting in driving licence endorsements should be 

disregarded, unless holding a clean licence is a specific requirement of the job. Failure to disclose 

such information may result in dismissal or disciplinary action by Changing Relations. This 

information will be treated as confidential and will not necessarily disqualify you from employment 

with Changing Relations.  



 

 

 

The information that you provide as part of your application will be used in the selection process.  

All information about you will be securely held, with access restricted to only those involved in 

dealing with your application.  Unless you are the successful candidate, your data will be kept for 

12 months and then destroyed.  

By signing & submitting your Application Form & Recruitment Monitoring Questionnaire, you are 

giving consent to your data being stored & processed for the purposes of the selection process.  

Under the terms of the Asylum and Immigration Act, 1996 we require proof of your legal right to 

work in the United Kingdom.  

 

  



 

 

 

  

Please return this form to:   

Recruitment    

Changing Relations C.I.C.   

Pod Studios  

42 Market Place  

Bishop Auckland  

DL14 7PB  

United Kingdom  

Or by email to: info@changingrelations.co.uk   

Changing Relations C.I.C. 

Company, Limited by Guarantee, Registered in England No.8715299. 

Applicant Ref Number (office use): 

mailto:info@changingrelations.co.uk


 

 

Please give details of two referees (not related to you).  If you are working, one referee must be your 

current or most recent employer.  Referees must not be friends or family.   

Name  Name 

Occupation  Occupation 

Address  Address 

Telephone number  Telephone number 

Email address  Email address 

Please provide details on a separate sheet of any unspent convictions or cautions you have under the 
terms of the Rehabilitation of Offenders Act, 1974.  Offences resulting in driving licence endorsements 
should be disregarded, unless holding a clean licence is a specific requirement of the job.   Failure to 
disclose such information may result in dismissal or disciplinary action by Changing Relations.  This 
information will be treated as confidential and will not necessarily disqualify you from employment 
with Changing Relations.  

In order to comply with the Asylum and Immigration Act 1996 it may be necessary to see proof of your 

right to work in the United Kingdom.  If proof is required, we will request it once an offer of 

employment has been made and before you take up employment.  However, if you require a work 

permit in order to work in the United Kingdom please indicate by ticking the box.     

I declare that the information contained in this Application and the Equal Opportunities Monitoring 

Form is correct.  I understand that if I have deliberately provided false information or withheld 

relevant details, this could lead to disqualification from appointment or dismissal without notice.  I 

accept that canvassing of Changing Relations staff or Management Board would disqualify me from 

consideration, or in the event of my appointment, make me liable to dismissal without notice. I 

confirm that I have read the accompanying Guidance Notes, including the section regarding the Data 

Protection Act (1980) and consent to the processing of my data as outlined in these notes. 

Signature:                                     Date:  


